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E-ASSIGNMENTS/PRESENTATIONS FOR BBA Semesters II, IV & VI
1. Due to the Corona Virus pandemic, the college will not work till 14 April 2020. 
2. Multi Media Lectures of units 3 & 4 are being uploaded on CollPoll for each subject and will be complete by 31 March 2020.
3. To facilitate the students, they will submit their Presentations/Assignments from their respective homes. Under mentioned schedule will be followed:
	Activity for the teacher/student
	Date/s (Year 2020)

	List of Presentations/Assignments to be prepared & mailed in excel sheet to the vetting authorities (same as those for the e-lectures) by the faculty members. 
The list should have separate assignment/Presentations for each student i.e. 165 topics (approx.) per teacher to be prepared in 3 working days. The subject teacher shall mention 1 topic each against the name of every student in the list, which will be considered as the final allotment.
Work/topics prepared for each section to be mailed to the vetting authorities by 1630 hrs on each day.
Vetting authorities to approve the list of Presentations/assignment topics on the same day.
Teachers should take due care that these topics are normally distributed over the entire syllabus. 
No group/joint assignments permitted.
Students, who have already submitted their Presentations, to re-submit the same according to this schedule.

	        1, 3 & 4 April
              

	Turnitin accounts to be created for each student by the respective mentor 
(Accounts to be created by each mentor = Number of mentees). 
These accounts may be created by the students themselves but the mentor will be responsible for ensuring the creation.

	7 & 8 April

	Circulation of topics to the students through collpoll. 
No other mode (email/whats app / any other) permitted

	9 April

	Minimum 1200 words (3-pages) assignment on the    allotted topic to be submitted by the student through CollPoll in pdf format. 
The turnitin report will form the Annexure of this   
 assignment and shall also be attached as last slide of 
 the presentation. 
Parameters for turnitin (to be fixed by the instructors):  Plagiarism: 20%, Bibliography excluded i.e. “ON”, Quotes excluded- ON, Similarity of words Excluded- Yes (14 words)
No other mode, other than CollPoll permitted.
Demonstration for using the “Student turnitin account” to assist students in generating the similarity reports is available. The plagiarism filters will be enumerated through this demonstration, to be circulated by the mentors. 
Teachers must be available through CollPoll/Phone/whats app, etc. during 13, 14 & 15 April for assisting their students in completing their assignments.
	13, 14 & 15 April

	Subject teacher to approve the submissions based on the quality & turnitin reports
(Approx. 160 approvals  per teacher)

	16 & 17 April 
(Thursday & Friday)

	Students to prepare ppts of these approved assignments, record audio presentation of the same & upload on their CollPoll student accounts. The presentation will comprise of 10-15 slides with audio recording running through 8-10 minutes. 
PPTs should be black and white, 4x3 in size, Times New Roman, headings in 32 font, text in 28 font size.

Personal audio sound of the student to be recorded along with PPTs for e-presentations using laptop/mobile apps.
Teachers must be available through CollPoll/Phone/whats app, etc. during 20 & 21 April for assisting their students in completing their assignments so that it is ensured that each of their pupil is able to submit the PSDA in time.
	20 & 21 April

	Subject teacher to evaluate the E- Presentations/Assignment submissions 
(Approx. 190 evaluations /teacher)

	22, 23 & 24 April

	E- Presentations/Assignments award sheet to be mailed, in excel sheet, to the vetting authorities

	27 April

	Vetting authorities to approve the awards through mail

	28 April

	Presentations/Assignments awards to be uploaded on CollPoll for the students & objections invited.

	29 April

	Presentations/Assignments awards uploaded on CollPoll

	29 April

	Internal awards (out of 10+15=25) uploaded on CollPoll

	30 April


4. Teachers are requested to communicate directly with the undersigned at 9350103847 / 9991102036 (Dr. Ravi Kant Swami) through whats app/call (24 x 7) for any assistance regarding submission of Multi Media PSDA.
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                     (Dr. Swati Jain)
