
 
 

 

DME/MGT./NOTICE/2022/62 20 November 2022 

 
NOTICE 

 
 

The following have been assigned the work of Time Table Management 
 
Broad Roles of TT Coordinator Year Wise: 
1. Ensuring implementation of the Sem-wise TT 
2. Substitution Arrangement in case of OD, Emergency Leave 
3. Faculty on planned leave will give self-arranged substitution to the year-wise TT Coordinator 
4. Planned arrangements to be checked to ensure no clashes and respective faculty members are taking 
substitutions  
5. ERP mapping of the substitution duly done by the year-wise TT coordinator  
6. Start of the semester TT class mapping by TT Coordinator Year wise [subject, faculty, and student mapping 
by ERP Head] 
7. Class cancellation due to events or holidays etc. under the overall supervision of the academic coordinator 
 
Batch 2022-25 [sem 1st and 2nd]: Mr. Bhupinder Singh  
Batch 2021-24 [sem 3rd and 4th]: Ms. Roli Wadhwa  
Batch 2020-23[sem 5th and 6th]: Dr. Shuchi Goel 

 
 

 

 

[Prof. (Dr.) Poorva Ranjan] Head, 

DME Management School 


